CONTENT CAPTURE[image: ]

BRANDED COLLATERAL
Point of Contact:
Client Name:
Project:
Date:


Basic Information:
Format these in the way you would like it to appear in all collateral materials. (Ex: (333) 333- 3333 or 333.333.3333)

Organization
Name:
Phone number:
Fax number:
Email:
Website:
Address:
Social media info:
Registration Number:
Other:

Member 1
Name:
Title:
Phone number:
Fax number:
Email:
Website:
Address:
Social media info:
Other:

Member 2
Name:
Title:
Phone number:
Fax number:
Email:
Website:
Address:
Social media info:
Other:


BUSINESS CARDS
Basic Information
How many people need personalized business cards?
· Entry 1

What size of business cards do you need? (Typically 3.5” x 2”)
· Entry 1

Are there any specific printing styles you need? (Unique finishes, paper stock, thickness)
· Entry 1

How many cards do you need? (If we are printing)
· Entry 1

Front
What information do you want on the front of the card? (All that apply)

· Entry 1

Back
What content do you want on the front of the card? (Can leave blank if preferred)

Logo variation:
Tagline?:
Artwork?:

LETTERHEADS
Basic Information
How many people need personalized letterheads?
· Entry 1

What size of letterheads do you need? (Typically 8.5” x 11”)
· Entry 1

Are there any specific printing styles you need? (Unique finishes, paper stock, thickness)
· Entry 1

How many letterheads do you need? (If we are printing)
· Entry 1

Content
What information do you want on the letterhead? (All that apply)

· Entry 1





ENVELOPE
Basic Information
How many people need personalized envelopes?
· Entry 1

How many envelopes do you need? (If we are printing)
· Entry 1

Content
What information do you want on the envelope? (All that apply)

· Entry 1


EMAIL SIGNATURE
Basic Information
How many people need personalized email signatures?

· Entry 1

Details
What information do you want on the front of the card? (All that apply)

· Entry 1


BRANDED MATERIALS
Basic Information

What type of print material is this? (T-shirt, pen, koozie, mug, etc.)
· Entry 1

Are there any specific unit styles you need? (Type of shirt, pen, mug, etc.)
· Entry 1

How many produced units do you need? (If we are producing)
· Entry 1

Unit 1
What content is needed on this unit?

Brand assets:
Contact info:
Written content:
Images:
Other:

Unit 2
What content is needed on this unit?

Brand assets:
Contact info:
Written content:
Images:
Other:



PRINT MATERIALS
Basic Information

What type of print material is this? (Brochure, Mailer, One Sheet, etc.)
· Entry 1

What size of dimensions do you require?
· Entry 1

How many pages are required for this design?
· Entry 1

Are there any specific printing styles you need? (Unique finishes, paper stock, thickness, embossing)
· Entry 1

How many printed units do you need? (If we are printing)
· Entry 1

Page 1
What content is needed on this page?

Brand assets:
Contact info:
Written content:
Images:
Other:

Page 2
What content is needed on this page?

Brand assets:
Contact info:
Written content:
Images:
Other:



DIGITAL MATERIALS
Basic Information

What type of digital material is this? (Email template, social media banner, blog, podcast art, etc.)
· Entry 1

What size of dimensions do you require?
· Entry 1

How many pages/units are required for this design?
· Entry 1

Are there any specific deliverable files needed? (JPG, PDF, Word, etc.)
· Entry 1


Page/Unit 1
What content is needed on this page?

Brand assets:
Contact info:
Written content:
Images:
Other:

Page/Unit 2
What content is needed on this page?

Brand assets:
Contact info:
Written content:
Images:
Other:


INTRO /OUTRO ANIMATION
Intro Animation

Elements:
What elements should this animation include? (Fill all that apply)

Logo variation:
Brand elements:
Contact info:

Specs:
What specifications should this animation include? (Fill all that apply)

Dimensions:
Time length:
File type:
File size:

Movement:
Are there any movement ideas we would like to incorporate into this animation?

· Entry 1



Bryce Tufts
(616) 325- 4289
Bryce@theroutestudios.com
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